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1. O6wue nonoscenusn

1.1. Cormacio cr. 23 KoHcturyuun P® xkaxapli HMeeT MpaBo Ha
HENPUKOCHOBEHHOCTh YACTHOW XW3HU, JIMYHYIO, CEMEHHYIO TaWHy, 3aLIUTy
CBOEM YECTH W JA00pOro HMEHH, peanu3alnus KOTOPOro oOecreyuBaeTcs
nojoxxenuem ctT. 24 Koucrurynmuun P®, ycramaBmuBaromum, dYTo cOop,
XpaHeHHue, UCIOIb30BaHUE M PACHpPOCTpPaHEHHE WH(GOPMALMKU O YaCTHOW >KU3HU
auia 6e3 ero corniacus He Aomyckaerca. OTHOIICHHS, CBA3aHHBIE ¢ 00pPaOOTKOM
NIEPCOHANBHBIX  JAHHBIX, OCYILIECTBISIEMOM  IOPUIMYECKHMH JIMIAMH  C
MCIIOJIb30BaHUEM CPEJICTB aBTOMATU3ALIUN WM 0€3 NCIIOJIBb30BaHUs TaKUX CPENICTB,
eciin 00paboTKa NEPCOHAIBHBIX JAaHHBIX 0O€3 HCIIOJIb30BAHUS TAKUX CPEICTB
COOTBETCTBYET  XapakTepy  JeHcTBMM  (omepanuii),  COBEpIIAEMBIX  C
IIEPCOHAIIBHBIMU  JTaHHBIMU C  HCIIOJb30BAHHEM CPEACTB  aBTOMATH3allUH,
peryiupytorcs DenepanbHbiM 3akoHOM OT 27 wmroas 2006 r. N 152-®3 «O
NEepPCOHANBHBIX JaHHbIX». Hacrosmee Ilomoxkenue paszpaboTraHo B LEISIX
BBINIOJIHEHUSI yKa3aHHbIX Bbllle HOpM Koncturynuu P®, B cooTBeTcTBHUH €
TpeOoBaHUAMH 3aKoHoAaTenbcTBa Poccuiickoit denepanni 1 HHBIX HOPMATUBHBIX
IIPABOBBIX aKTOB B cepe 00pabOTKHN MEPCOHAIBHBIX TaHHBIX

1.2. Hacrosmee IlomoxxeHwe omnpenaeiseT MOPSIOK padoThl  (TOIydYCHHS,
00pa0OTKH, HCIIOJIB30BAaHUS, Nepeaayd, XpaHEeHUs H T.J.) C MEPCOHATBLHBIMU
JTAHHBIMU PAOOTHUKOB M TapaHTUHU KOH(PUIECHIIUAIBHOCTH CBEJICHUM O pabOTHUKE,
MIPEIOCTaBICHHBIX PA0OTHUKOM paboTo/aTeNto; MmpaBa pabOTHHUKA IO 3allUTe
€ro TEepCOHANBHBIX JIAHHBIX; OTBETCTBEHHOCTh JIMI[ 3a HEBBINOJHEHHUE
TpeOOBAHUIM HOPM, PETYIUPYIOMNUX 00pabOTKy W 3aIIUTy IMEPCOHAIBHBIX JaHHBIX
paboTHHUKA.

1.3. Hacrosimee [lonoxenue A0MKHO OBITH JOBEIEHO J0 CBEICHUS PAOOTHHKOB B
JIOCTyITHOU (popme.

2. IHonamue u cocmae nepcoHanbHbIX OAHHBIX PADOMHUKOS

2.1. TlepcoHaybHBIE NaHHBIE pPaOOTHWKA — WH(OpMaIMsa, HEOOXOoAaruMas
paboTomareqt0o B CBSI3UW C TPYIOBBIMH OTHOIIEHUSMH M Kacaromiascs
KOHKPETHOTO pabOTHHUKA.

2.2. K nepcoHabHBIM JaHHBIM PaOOTHUKA OTHOCATCS CJICAYIONIUE CBEACHHUS:
(hamMuIs, UMsI, OTUECTBO;

TOJT;

JaTa poXKICHUS;

MECTO POXKJICHUS;

TPaXXTaHCTBO;

00pa3oBaHHE, CIICIHATBHOCTD;

CTaxX pabOThI;

IIPEbIAYIIEe MECTO PaOOTHI,

yu€Hasl CTEIICHb;

COCTOsTHUE B Opake;

COCTaB CEMbH,

aJipec MeCTa JKUTEILCTBA M IOMAIITHUHA TeIC(OH;

CBEEHUS O 3apabOTHOM IIaTe;

JAHHBIE MTPEABAPUTETIHHBIX U MEPUOAUUECKUX OCMOTPOB;
3a00JIeBaHMsI, 3aTPYIHSIONINE BBIOJHEHHE PAOOTHUKOM TPYIAOBBIX



(yHKumi;

e J00BIC HMHBIC CBEJCHHS, C KOTOPHIMH PAOOTHHK CUYHMTACT HY>KHBIM
O3HAKOMMUTH pa60T0z[aTeJ1;1 NN B npcaoCTaBJICHUN KOTOPbIX
paboTomaTesr0 BOZHUKIIA HEOOXOIUMOCTb.

Bce MCPCOHATIBHBIC TAHHBIC, KACAIOIIUCCA COCTOSHHA 3010POBbS pa6OTHI/IKa,
OTHOCATCA K CIIcoaJIbHBIM KaTCropusM IMCPCOHAJIBHBIX JaHHBIX )41
06pa6aTBIBaIOTC$I B COOTBETCTBHHU C YCTAHOBJICHHBIM 3aKOHOAATCILCTBOM W MHBIMHA
HOPMATHBHBIMU IIPABOBBIMHA dAKTaAMHU TpC6OBaHI/I$IMI/I.

3. Coop, uenu odopadbomku, 3auiuma nepcoHAIbHBIX OAHHBIX PAOOMHUKA

3.1. O6paboTka nepCcoHaTBHBIX JAaHHBIX OCYLIECTBISETCS:

- 1ocjie TOJy4YeHHs corjacus CcyObekTa NEepCOHAJIbHBIX JaHHBIX,
COCTABJICHHOTO TI0 YTBepkIEHHOW paboromarenem (OmepatopoMm) dopme,
COOTBETCTBYIOIIEH TpeOOBaHMUSIM (eAepaTbHOTO 3aKOHA, 33 HCKIIOYEHUEM
CJIy4aeB, MPEIyCMOTPEHHBIX YacThiO 2 cTaThl 6 @3 «O nmepCOHANBHBIX JTAHHBIX);

- IOCJIE HANPABJICHUS YBEIOMJIEHUSI 00 00pabOTKE MEPCOHAIBHBIX TAHHBIX B
OpraH rocyJapCTBEHHOr0 Haj3opa B cepe CBsI3U, HHPOPMALMOHHBIX TEXHOJIOTHI
M MacCOBBIX KOMMYHUKAIlUd TEPPUTOPUHM, 33 HCKIIOUYCHUEM  CIIy4acs,
MPEyCMOTPEHHBIX YacThlO 2 cTaThu 22 deaepanbHOro 3akoHa «O MepCcoHaNbHBIX
JTAHHBIX;

- mocie npuHATus OneparopoM HEOOXOAMMBIX Mep IO  3alluTe

NIEPCOHAIBHBIX JaHHBIX.
3.2. Bce mepcoHanpHbIE JaHHbIE paOOTHUKA CIIEAyeT TMOJydYaTh JIMYHO ¥
pabotHuka. Eciu nepcoHangbHbie JaHHBIE PAOOTHUKA BO3MOYKHO MOJYYUTh TOJIBKO
y TPEThEU CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee U OT
HETO JO/DKHO OBITh TTOJIYYeHO TMHMCHMEHHOE COTJIacHe.

3.3. Paboromarens cooOmaeT pabOTHHKY O IEISIX OOpaOOTKH TMEPCOHATBHBIX
JTAHHBIX, TPEIIOJaracMbIX HWCTOYHHKAX M CIIOCO0ax TOJNYYCHUS IEepPCOHATBHBIX
JTAHHBIX W TOCJCICTBHUIX OTKa3a paOOTHWKA JaTh MHCHBMEHHOE COTJIACHE Ha WX
MOJTy4YCHHUE.

3.4. PaboTonaresb OCYIIECTBIISIET 00Pa0OTKY MEPCOHANBHBIX TaHHBIX TOJBKO
nocjie TMOJy4YeHUs] MUCbMEHHOTO coryiacusi cyObeKTa MEepCOHAIbHBIX JaHHBIX
Ha 00pabOTKy ero nepcoHaJIbHBIX TaHHBIX.

3.5. PabGoTonaTens HE MMEET TIpaBa MoJIy4aTh U 00padaThiBaTh MEPCOHATBHBIC
JaHHBIC PAOOTHUKA O €ro MOJUTUYECKUX, PETMTHO3HBIX M HWHBIX yOEKIEeHUX
W YaCTHOW >KHM3HU, 32 UCKIIOUECHUEM CITy4aeB €CIIH:

1) cyOBeKT mepCcoHaIbHBIX JAHHBIX Jajl COTJIacue B MUCbMEHHOU (opme Ha
00paboOTKy CBOMX MEPCOHATBHBIX JAHHBIX;

2) TmepcoHalbHBIC JaHHBIC CACNAaHbl  OOIIEIOCTYIMHBIMH  CYOBEKTOM
MIEPCOHAIILHBIX JaHHBIX;

2.1) 06paboTka MEpCOHANBHBIX JAaHHBIX HEOOXOAMMa B CBSI3U C peaau3aiueit
MEXIYHAPOIHBIX JOTOBOPOB Poccuiickon denepanuu 0 peagMUCcCuu;

2.2) 06paboTka MEPCOHANBHBIX JAHHBIX OCYILIECTBIISIETCS B COOTBETCTBHUM C
®enepanbHbiM 3ak0HOM OT 25 stHBaps 2002 roga N 8-@3 «O Bceepoccuiickoit
MIEPETTCH HACEIICHHUS;
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2.3) o0paboTka MepCcOHANbHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBHUH C
3aKOHOAATENBCTBOM O TOCYJAPCTBEHHOM COLMAJIBHOM IIOMOIIU, TPYIOBBIM
3aKOHOAATENBCTBOM, 3aKOHOHATenbcTBOM Poccniickon denepanny 0 NEHCHUSIX MO
TrOCyJapCTBEHHOMY TIEHCHOHHOMY 00€CTICUEHHUI0, O TPYAOBBIX TICHCHUSX;

3) 00paboTka TEPCOHANBHBIX IAHHBIX HEOOXOAWMA IS 3aIlUThl KU3HH,
3I0pPOBbSl WJIM WHBIX XKU3HCHHO BaXXHBIX WHTEPECOB CYOBEKTa MEPCOHATBHBIX
JAHHBIX JTHOO JKU3HU, 3JI0POBBS WIJIM WHBIX KU3HCHHO BAKHBIX HHTEPECOB APYTHX
JIUI] ¥ TIOJTyYEHUE COTIacus CyObeKTa MepCOHATbHBIX JAaHHBIX HEBO3MOXKHO;

4) o0paboTka TMEepCOHANbHBIX JAHHBIX OCYIIECTBIAECTCS B MEIUKO-
NpOPUIAKTUYECKUX TENsIX, B LEIAX YCTAaHOBJICHUS MEIUIIMHCKOIO JHUarHo3a,
OKa3aHMUsI MEIUIMHCKUX M MEAMKO-COLUAIBHBIX YCIYr TMpPU YCJIOBHH, YTO
00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS JIUIIOM, TPO(EecCHOHATHLHO
3aHUMAIONTUMCSI METUIIMHCKON JESATEIHbHOCThIO U OOS3aHHBIM B COOTBETCTBHUH C
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu coXpaHsaTh BpaueOHYIO TaliHy;

5) 06paboTka MepCOHANBHBIX JTAHHBIX WICHOB (YYaCTHHKOB) OOIIIECTBEHHOTO
oOBeAMHEHUS WA PEMUTHO3HON OpraHu3aluu OCYIIIECTBIISETCS
COOTBETCTBYIOIIMMH  OOIIECTBEHHBIM  OOBCAMHCHHEM WA  PEIMTHO3HOMN
OpraHW3aluel, ACHCTBYIONUMH B COOTBETCTBHM C  3aKOHOJIATEIHLCTBOM
Poccuniickon ®enepanuu, Mg JOCTHKEHUS 3aKOHHBIX LIEJIEH, MPENYyCMOTPEHHBIX
WX y9IpeaUTEIbHBIMA TOKYMEHTAMH, TIPH YCIIOBUH, YTO ITEPCOHAIBHBIC TAHHBIC HE
OynyT pacrpocTpaHsiTbcsi 0€3 corjlacus B TUCBMEHHOM (opme CcyObeKTOB
MIEPCOHANIBHBIX JAHHBIX;

6) oOpaboTka MepcoOHAIBHBIX JAHHBIX HEOOXOJMMa JUIS YCTAHOBJICHUS WIIH
OCYIIECTBJICHUS TIPaB CyObeKTa MepCOHATBHBIX JAHHBIX WM TPETHUX JIMII, 2 PABHO
U B CBSI3U C OCYIIECTBICHUEM MPABOCYIHS;

7) o06paboTKa IepCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS B COOTBETCTBHUH C
3aKoHOAAaTeNbCTBOM Poccuiickoit ®enepanuu o0 o0opoHe, 0 0€30MacCHOCTH, O
MPOTUBOACHUCTBUM  TEPpPOpPU3MY, O  TPAHCHOPTHOM  OE30MacCHOCTH, O
MIPOTUBOJICHCTBUHA KOPPYIIIHHA, 00 ONEPATHBHO-PA3BICKHOW JCATEIBHOCTH, 00
UCITOJTHUTEIILHOM IPOU3BOJICTBE, YTOJIOBHO-UCTIOTHUTEIBHBIM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu;

8) 00paboTka MEepCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBUM C
3aKOHOJATEIBCTBOM 00 00s3aTeNbHBIX BUJAX CTPAXOBaHUSA, CO CTPAXOBBIM
3aKOHOJIATEIHCTBOM;

9) o00paboTka TmMEpPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B  CIydasX,
IPENYCMOTPEHHBIX 3aKOHOJAaTEJILCTBOM Poccuiickoit denepanuu,
roCcyJapCTBEHHBIMA OpraHaMH, MYHUIIMITAIbHBIMUA OPTaHAMH WJIM OPTaHU3aIUsIMU
B IEJISIX YCTPOWCTBA JeTeH, OCTaBIIUXCS O€3 TIOMEeYeHUs pPOJaUTENCH, Ha
BOCITUTAHUE B CEMbH I'PaK/IaH.

3.6. PabGoTomaTenr He MMeeT MpaBa IMOJydaTh M 0OpadaThIBaTh IMEPCOHAILHBIC
JTaHHBIC Pa0OTHUKA O €r0 WICHCTBE B  OOIIECTBEHHBIX OOBCIMHCHHIX WM

ero podcoro3HOM e TeIbHOCTH, 34  MCKJIOYEHUEM CIIyYaes,
MPEIYCMOTPEHHBIX (peepaTbHbIM 3aKOHOM.

3.7. Cornacue paboTHMKa Ha O0O0pabOTKYy NEPCOHAJIBHBIX JaHHBIX He
TpeOyeTcs B CAEAYIOMNX CIydasx:
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- 00pa0oTKa NEepPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS HAa OCHOBAaHUU
Tpynosoro kojaekca P® unm nHoro ¢enepaibHOro 3aKoHa, yCTaHABIUBAIOIIIETO €€
1EeNb, YCIOBHUSI TOJYYEHHUS TEPCOHAIBHBIX JAHHBIX U KPYr CYOBEKTOB,
NIEPCOHAJIbHBIE JTaHHBIE KOTOPBIX MOJIEKAT 00pabOTKe, a TaKkKe ONPEIEIISIIOLIErO
MTOJTHOMOYHSI paboTOAaTENS;

- 00paboTKa MEPCOHANTBHBIX JTAHHBIX OCYIIECCTBIISCTCS B IEISIX UCIIOJTHCHHUSI
TPYZAOBOr'O AOTOBOPA;

- 00pa0oTKa MEepCOHABHBIX JIAHHBIX OCYIIECTBIISICTCS JJIsI CTATUCTUYECKUX
WIM WHBIX HAy4HbIX MeJIed TNpHU YCIOBUU OOSA3aTENBHOTO 00€3TMUYUBAHUS
MEPCOHAIBHBIX IAHHBIX;

- 00paboTKa TEpCOHAIBHBIX JAHHBIX HEOOXOAMMA JUIsl 3allMThl >KU3HHU,
3JI0POBbSI WM MHBIX KU3HEHHO BAKHBIX MHTEPECOB PAOOTHUKA, €CIU IMOITyUYEHUE

€ro COrjacusi HEBO3MOXHO.
3.8. Ilpu mocrymieHnr Ha paboOTy pPabOTHUK IIPEJOCTABIACT IIEPCOHATLHEIC
JlaHHBIE O ceOe B JOKYMEHTUPOBAHHOU opMe. A UMEHHO:
- TIACTIOPT WJIA MHOM JOKYMEHT, YIOCTOBEPSFOIII JTMIHOCTB;
- TPYIOBYIO KHIDKKY, 32 HCKIIOYCHHEM CJIyYacB, KOTJa TPYJIOBOH JIOTOBOP
3aKJIFOYaCTCsl BIIEPBbIC WM PaOOTHHK TMOCTyMmaeT Ha paboTy Ha YCIOBHUSX
COBMECTUTENILCTRA,;
- CTPaXOBOE€ CBUJIETEIILCTBO FOCYIAPCTBEHHOT'O TICHCMOHHOTO CTPAaXOBaHMS;
- JIOKYMEHTbl BOMHCKOI'O y4era — JUIi BOGHHOOOS3aHHBIX M JIMII, TOJJIEKaIIMX
NPU3bIBY HA BOCHHYIO CITYKOY;
- JIOKyMEHT 00 00pa3oBaHMM, O KBATM(UKAIMK WM HAMYUHU CHEIUATbHBIX
3HAHWM TP MOCTYIUICHHMH Ha paboTy, TPEOYIOIIyIO CHEIMAIbHBIX 3HAHUNA WA
CIeIUaIbHOM MOJITOTOBKH;

- MEIMIIMHCKYIO KHIKKY.

3.9. [Ipu 3aKiIrOUeHUH TPYAOBOTO JIOTOBOPA M B XOJIE TPYAOBOM JIESITEITHHOCTH MOJKET
BO3HUKHYTh HEOOXOJUMOCTh B  MPENOCTABICHUHM PAOOTHUKOM JOKYMEHTOB,

COJICpKAIlIX TICPCOHABHBIC JaHHBIC:
- 0 BO3pacTe JCTEN;
- 0 OCPEMCHHOCTH JKCHIIMHGL,
- 00 MTHBAJIMHOCTH;
- 0 JIOHOPCTBE;
- 0 COCTaBE CEMBH;
-0 JI0XOJE C MPEIbIAYIIEro MecTa padoThI,
- 0 HE0OXOAMMOCTH yX0/1a 32 OO0JILHBIM YJICHOM CEMbH,
- TIpoYHe.

3.10. Ilocne Toro, kak OyJeT MPUHATO PEIICHUE O IpueMe paboTHHKA Ha PadoTy, a
TaKke B TIPOLIECCE TPYAOBOM JAEATENIBHOCTA K JIOKyMEHTaM, COJepKaliuM
NEepCOHAITLHBIE JJAHHBIE PA0OTHHKA, Oy TyT OTHOCUTHCS:

- TPYZIOBOM JIOTOBOP U MPHIKa3 O MPHEME Ha padoTy;

- TIPUKA3bI O TIOOIIPEHMSX 1 B3bICKAHMSIX;

- PUKa3bl 00 M3MEHEHUH YCIIOBUI TPY/IOBOTO JJOTOBOPA;

- Kaprouka yHu(HIUpoBaHHOK (opmbl T-2, yrBepkiacHHas IlocraHoBieHHEM

I'ockomcrara Poccun ot 05.01.04 Ne 1;

- JINYHOE JIeJI0 paOOTHHKA,

- JIIIEBbIC CcueTa PAOOTHUKOB.



3.11. O6paboTka MEpPCOHAIBHBIX JAaHHBIX PaOOTHHKA MOXKET OCYIIECTBISITHCS
HCKJIIOYUTEIBHO B IeIIX oOecIeueHrs COOMI0ACHUS TpeOOBaHUMN ICHCTBYIOIICTO
3aKOHOJATENILCTBA, HHBIX HOPMATHBHBIX MPABOBLIX aKTOB, OOYYCHHH U
MPOABIKCHUM TI0 CIYykOe, oOecIieueHHs JTUYHOM O€30MacHOCTH PaOOTHHKOB,
oOecrieyeHUs KOHTPOJS  KOJMYECTBA M KadeCTBa BBIMOJIHIEMOM pPabOTHI,
Pa3BHUTHUS OpraHH3alMK, 00CCIICUCHHS COXPAHHOCTH HMYIICCTBA.

3.12. PaGoromarens mpu OIpeAeICHUHN o0BbeMa u coJepKaHus,
00pabaThrIBaeMbBIX MePCOHAJIBHBIX JAaHHBIX pPaOOTHHKA  PYKOBOJCTBYETCS
Koncturyuueit Poccuiickoit @enepannu, TpyIoBEIM KOJIEKCOM, ICHCTBYIOIIUM
3aKOHOJIaTEILCTBOM, HHBIMM HOPMaTUBHBIMH IIPAaBOBBIMHU aKTaMH.

3.13. 3ammTa mepcoHAIBbHBIX MTAaHHBIX PaOOTHHMKA OT HEIPAaBOMEPHOTO  HX
HCTIOJIb30BaHUS WX yTpaThl oOecmeunBaeTrcs PaboTomaremem 3a cuer
COOCTBEHHBIX CpPEACTB B IOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM, H
NpUHATEIMU PaboTomareeM B COOTBETCTBHH C HUM JIOKaJbHBIMHA HOPMATHBHBIMU
aKTaMH.

4. IHopaook oopabomKku nepcoHabHbIX OAHHBIX PAOOMHUKA

4.1. IlepcoHambHblE  JaHHBIE pabOTHHUKOB  cOAEpKaTbCcid B
UH(POPMAIIMOHHBIX CHCTEMaX MEPCOHATBHBIX AHHBIX, MPEACTABISIONIUX COOOM
COBOKYITHOCTb NEPCOHAJIBHBIX JTAHHBIX, COJEp)KalUXcad B 0a3e JAHHBIX, a TaKxKe
UHPOPMALIMOHHBIX ~TEXHOJIOTMA M  TEXHMYECKHUX CPEJICTB, IO3BOJISIOLINX
OCYIIECTBISATh OOpabOTKY TakKuX MEPCOHANbHBIX JaHHBIX C HCIHOJIb30BAaHUEM
CpPEICTB aBTOMaTu3allMM WiId ©0€3 HCMHOJb30BaHUS TaKUX CpeacTB. B
MH(GOPMAILIMOHHBIX CUCTEMaX MEPCOHANbHbBIE JAHHbIE MOTYT OBbITh pa3MeIlIeHbl Ha
MaTepHaIbHBIX, B TOM YUCJIE OYMaKHBIX HOCUTEISIX (JInuHasi KapTouka dhopmbl T-
2, IW4YHOE Ae0 pabOTHUKA U T.1I.).

4.2. Hoctyn k 00pabOTKE NEPCOHANBHBIX MAaHHBIX PAOOTHUKOB (KakKk C
UCTIONb30BAaHUEM CPEJCTB aBTOMATH3AIlMH, TaK M 0€3 HMCIOJIb30BAHUS CPEICTB

aBTOMAaTHU3allMK ) 00ECIIEUYNBAETCSl B YCTAHOBJIICHHOM PaboToiarenem mopsike.

4.3. KoHkpeTHbIe 00sI3aHHOCTH MO paboTre ¢ MHOOPMAIMOHHBIMU CHCTEMaMH
MEePCOHANIBHBIX JaHHBIX W MaTEepUAIbHBIMU HOCHTEISIMH WH(OpMAIUU, B TOM
YUCJe C JIOKYMEHTaMH, COJIep)KalllUMH TEPCOHATbHbIE JaHHbIE PaOOTHUKOB,
BO3JIATalOTCS HAa COOTBETCTBYIOIIMX COTpYyAHUKOB PaGotomarens (otnmedn,
KaJpoB, OyXranTepus, PYKOBOIUTEIHU CTPYKTYPHBIX MOApa3AeICHUN U T...)
3aKPEIUISIOTCS B TOJDKHOCTHBIX HHCTPYKIIHSX.

4.4. Pabora c uHGOPMAIIMOHHBIMH CHCTEMaMH TMEPCOHAIBHBIX JaHHBIX,
MaTepHaTbHBIMA HOCUTEIISIMU, B TOM YHCJIE€ C JOKYMEHTAIMEH, COACpKAIIUMU
NepCOHAJIbHbIE  JIaHHbIE PAOOTHUKOB  OCYIIECTBIISIETCS B CHEHHAIBHO
OTBEACHHBIX JUJIS OTOr0 TOMEIICHUSX: TIOMEIICHUs OTJesla  KaJpoB,
OyXrajtepuu, MmiaHoBO-GUHAHCOBOTO OT/eja, CepBEpHAs U T.1I.

4.5. TpeboBanus K MecTy 0OpaOOTKM MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE K
CEpBEPHOMU, o0ecIeunBaroIme 150:¢ 3aIUIIEHHOCTh YCTaHABJIMBAKOTCS
PaGotonarenem.

4.6. Ilepeuenp I, UMEIONIMX MPABO JOCTyNa K TEPCOHAIBHBIM JaHHBIM
pabOTHUKOB M 00pabOTKe WX MEPCOHAIBHBIX JAHHBIX, ONMPEACIACTCS MPUKA30M
PYKOBOJUTEJSI OPraHU3AIUU.

47. C numamu, JOONYHIEHHBIMH K OOpa0OTKE TEePCOHATBHBIX JAaHHBIX
paboTHUKOB, 3akitoyaercs CorjanieHrue o Hepas3rialleHuH.



4.8. Jluma, JOmylIeHHbIE B YCTaHOBJIEHHOM TIOpsJIKE K 00OpaboTke
NEePCOHANBHBIX JTAHHBIX, UMEIOT PaBo 00padbaThIBaTh TOJIBKO TE€ MEPCOHATBHBIC
JaHHBIC PAaOOTHHUKOB, KOTOPHIC HEOOXOMWMBI JJIsi BBIMOJHECHUS KOHKPETHBIX
byHKIMA.

4.9. PaGoTonarenp Mpu CO3JaHUU U IKCILTyaTallud MH(OOPMALMOHHBIX CHCTEM
NEepPCOHANBHBIX  JAaHHBIX  paOOTHUKOB  C  HCIOJb30BaHUEM  CPEJACTB
aBTOMaTH3aluu obecreunBaeT MpoBeAeHUE KilacCu(PUKAIMN HH(HOPMAITMOHHBIX
CHUCTEM B YCTAaHOBJICHHOM IMOPSIAKE.

4.10. PaGoTomartesnh MpU CO3JIAaHUU W DKCIIyaTallud WH(POPMAIIMOHHBIX
CUCTEM TIEPCOHAJIbHBIX JIAHHBIX PAOOTHUKOB C MCIOJIb30BAaHUEM CPEJCTB
aBTOMaTHU3aluu U 0€3 UCIOJb30BAHUS CPEJCTB aBTOMATU3AIlMU MPUHUMAET BCE
HEOOXO/JMMBbIE OPTAHU3AIMOHHBIE U TEXHUYECKUE MeEpbl, 00EeCIeYnBAIONIIUX
BBITIOJTHEHHE YCTAHOBIICHHBIX JIEMCTBYIOIIMM 3aKOHOJIaTEILCTBOM TpeOOBaHUM
K 00paboTKe MepCOHATBHBIX TAHHBIX.

4.11. PaboropaTenb MNpU OCYIIECTBICHHUH OOpaOOTKH MEPCOHATBHBIX
JTaHHBIX PaOOTHUKOB 0€3 HMCMOJh30BAaHUS CPEACTB ABTOMATHU3AIMH BBITIOJIHSIET
cienyromue TpeOoBaHus.

4.11.1. Tlpu BemeHUU >KypHAIOB (PEeCTPOB, KHUT, WHBIX JTOKYMEHTOB),
COJIEpKalllUX  TEpPCOHAJIbHBIE JaHHbIE PAOOTHUKOB, HEOOXOIUMBIC IS
oOecrieueHus AeSITENIbHOCTU OpraHu3auuu, Paborogarens coOM0AaeT ciaeayomume
YCIJIOBUSL:

- HEOOXOAMMOCTh BEJCHHS TAaKOTO JKypHana (peecTpa, KHHIU, HWHBIX
JIOKyMEHTOB) TIpelaycMaTpuBaeTcsa NpuxkazoM Paboromatens, cojepiKaium
CBEJICHUSI O IedM OOpabOTKM MEPCOHATBHBIX JIAaHHBIX, OCYIIECTBIsIEMON 0e3
WCIIOJIb30BAHUSI CPEJICTB  aBTOMATH3AIlMH, CIMOCOObl (UKCAlMKM U  COCTaB
uH(pOpMaIUK, 3aNpaliviBaeMoOil y CyOBbEKTOB MEPCOHANBHBIX JAHHBIX, MEPEUCHb
au1] (MOMMEHHO WJIM IO JOJDKHOCTSM), MMEIOIMUX JOCTYIl K MaTepHaTbHBIM
HOCHUTEJISIM W OTBETCTBEHHBIX 3a BEJCHHE M COXPAHHOCTh KypHana (peecTpa,
KHHUTY, UHBIX JJOKYMEHTOB), CPOKH 00pabOTKH NMEPCOHABHBIX JIAHHBIX;

- KOTIUPOBAHME COMCPIKAIIEHCS B TAKHX KypHaANIax (peecTpax, KHUTrax, HHBIX
JOKyMEHTax) WHPOpMallM HE JONMYCKaeTcs, 3a HCKIOYEHUEM CIIy4Yaes,
PETyCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOIATETHCTBOM.

4.11.2. O6paboTKa MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB, OCYLIECTBIsiEMas
0e3 MCIOJIb30BaHUsl CPEACTB AaBTOMATHU3AllMM, OCYIIECTBISIETCS TaKUM 00pa3oM,
9TOOBI B OTHOIICHUHM KaXJIO0M KAaTeropuM NEPCOHATBHBIX JTaHHBIX PaOOTHUKOB
MOXHO  OBUTIO  ONpEeAeNUTh MECTa XPaHEHHS TEPCOHAIBHBIX  JaHHBIX
(MaTepuanbHBIX HOCUTEJICH) M YCTAaHOBUTH MEPEUEHb JUIl, OCYIIECTBIISIONMINX
00paboOTKy MEePCOHALHBIX TAHHBIX MO0 UMEIOIINX K HUM JIOCTYTI.

4.11.3. OOGecneunBaeTcsi pa3feinbHOEC XpaHCHHE TEPCOHAIBHBIX JTaHHBIX
(MaTepuagbHBIX HOCUTENEH), 00paboTKa KOTOPBIX OCYIIECTBIISETCS B Pa3IMYHBIX
HEsX.

4.11.4. Tlpu XpaHeHUH MaTepHAIbHBIX HOCUTENEH COOMIOAAIOTCS YCIOBUA,
00€eCleYnBaOIINE COXPAHHOCTh MMEPCOHANBHBIX JIaHHBIX M HMCKJIIOYAIOLUe
HECAaHKIIMOHUPOBAHHBIN K HUM JOCTYII.

4.11.5. YTouHEHHE TEPCOHATBHBIX JaHHBIX PAaOOTHHUKA MPU OCYIIECTBICHUH HX
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06pa6OTKI/I 0e3 HCIIOJIb30BaHMS Cp€aACTB aBTOMATU3allWH IIPOU3BOJUTCA IIYTEM
OOHOBJIEHHS MJIA U3MEHEHHUS JaHHBIX Ha MaTCPpUAIIbBHOM HOCHUTCIIC, a4 €CJIM 3TO HEC
AOITYCKACTCA TCXHUYCCKHUMH 0COOEHHOCTIMH MAaTCPUAJIbHOTIO HOCUTCIIA, - IIYTCM
(bHKcaHI/II/I Ha TOM XK€ MAaTCpHaJIbHOM HOCHUTCIIC CBCI[GHI/II;’I O BHOCHMBIX B HHX
NU3MCHCHUAX, h1%(s0) IIyTEM M3IrOTOBJIICHHA HOBOI'0O MATCPUAJIBHOI'O HOCHUTCIA C
YTOYHCHHBIMU IIEPCOHAJIbHBIMHA JaHHBIMU.

4.12. Tlepenaua  mepcOHANBbHBIX  JaHHBIX  paOOTHHMKA  MOXET  OBITh
MPOU3BEAEHA  TOJIBKO npu COOJIOJICHUU CIeyomux  TpeOOoBaHUM,
npeaycMoTpeHHbeix c¢r. 88 TpymoBoro kojnekca Poccuiickoit denepanumu:

- He cooOmars mnepcoHalbHbIE JaHHbIE paOOTHHKA TpPETbeH CTOpOHE 0e3
MHUCHbMEHHOTO corjacus pabOTHHKA, 3a HMCKIIYEHHEM CIIydaeB, KOrja 3ToO
HEOOXOJAMMO B IEIAX MPEAYNPEeKACHUS  Yrpo3bl KHU3HH W 3J0POBBIO
paboOTHHMKAa, a TakXke B CIydJasix, YCTAaHOBJCHHBIX JACHCTBYIOIINM
3aKOHOJIaTEIHLCTBOM.
- He cooOmare mnepcoHalbHBIC AAHHBIC PAOOTHHKA B KOMMEPYECKHUX
1ensix 0e3 ero MMUCbMEHHOTO COrjacus.
- Ilpenynpenuts Jull, MOTYyYaOIIUX MEPCOHAIBHBIC JaHHBIE PAaOOTHHKA, O
TOM, 4YTO ATHU JIaHHBIE MOTYT OBITH HCIOJB30BaHbl JIUIIL B LEIAX, s
KOTOPBIX OHM COOOIIEHBI, M TPeOOBATh OT ITUX JIHIl MOJATBEPKICHUS TOTO,
YTO 3TO MpaBUj0 cobOmtoaeHo. Jluma, moaydarIiiue nepcoHaIbHbIC JTaHHbBIC
paboTHUKA, 00s13aHbI COOJIIOIATh PEKUM KOH(PUICHIIMATbHOCTH.
- OcymecTBISATh Tepeady MepCoOHaAIbHBIX JaHHBIX paOOTHHKA B Ipelenax
OpraHu3alluU TOJBKO B COOTBETCTBUM ¢ HACTOAIIUM [lomoxeHuem.
- He zampamuBaTh MHDOPMAIIUIO O COCTOSHHU 3J0POBbS pabOOTHHKA, 3a
HCKIIIOYCHHEM TeX CBEJACHHM, KOTOpPhIE OTHOCATCA K BOIPOCY O
BO3MO’KHOCTH BBITIOJIHEHHUS PA0OTHUKOM TPYA0BOM (PYHKITHH.
- IlepenaBaTh mepcoOHaNbHBIC  JAHHBIC paOOTHUKA  MPEACTABUTEIAM
pabOTHHKOB B MOPSAKE, YCTaHOBIEHHOM TpyaoBbIM KoaekcoMm Poccuiickoit
Oenepauun, Hacrosmum [lonoxkeHuem, 151 OrpaHUYMBATH 3Ty
HHGOPMAIIUIO  TOJBKO  TEMH  IEPCOHAIIBHBIMU JAaHHBIMH paOOTHHKA,
KOTOPBIC HEOOXOAUMBI JJIs1 BBIMOJHEHHS YKa3aHHBIMU TIPEICTABUTEIISAMHU HX

byHKIIHM.

5. Ilpasa pabomnuxkoe npu oopadomke Pabomooamenem nepcoHanvbHvlX
OAHHBIX PAOOMHUKOB

5.1. B memax of0ecnedyeHus: 3allUThl CBOMX MHTEPECOB, peau3alliu
mpaB M CcBoOOA B cdepe MNEPCOHAIBHBIX JaHHBIX, PErJaMEHTUPOBAHHBIX
JIEHCTBYIOIIUM 3aKOHOAATEILCTBOM PAOOTHUKH UMEIOT MPABO Ha:

- MOJHYI0 HHMOpPMAIHIO 00 MX MEPCOHAILHBIX JaHHBIX M 00pabOTKe ATHUX

JTAHHBIX;

- CBOOOJHBIM OECIUIATHBIM JOCTYNl K CBOMM I€PCOHAJIBHBIM JIaHHBIM,

BKJIIOYas MpPaBO Ha TOJy4YeHHE KOMUU Jr0OOW 3amucH, cojepkariei

nepcoHajdbHbIE  JaHHbIE  pabOTHUKA, 3a  HUCKIIOYEHHUEM  CIydacs,

MIPEAYCMOTPEHHBIX (DeiepaibHbIM 3aKOHOM;

- OIpe/ACIICHUE CBOMX IMPEIACTABUTENICH IS 3alUThl CBOMX IMEPCOHATBHBIX

JTAHHBIX,

- IOCTYIl K OTHOCAIIUMCS K HUM MEIUIMHCKUM JaHHBIM C TOMOIIBIO

MEUITMHCKOTO CIIEIMAIIMCTA TI0 X BEIOOPY;
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- TpeboBaHKre 00 UCKITIOUEHNUN WJIA UCTIPABJICHUH HEBEPHBIX WJIM HETIOJTHBIX
MEPCOHANILHBIX JAHHBIX, a TAKXKE JAaHHBIX 00pabOTaHHBIX C HApPYIICHHUEM
TpeboBanuii TpyaoBoro kojaekca, Hactosmero Ilomoxkenus (mpu  OTKas3e
paboTonarens UCKJIIOYUTh WIJIM WUCHPAaBUTh MEPCOHAIIBHBIC JITaHHbBIC
paboOTHHKa OH  HWMEET TMpaBO 3asgBUTh B  NHUCBMEHHOW (opme
paboToAaTeNt0 O CBOEM HECOTJIACHU C COOTBETCTBYIOIMM OOOCHOBAaHHUEM
TaKOTO HecOoIJIacus; MEpCOHAJbHBIE JaHHBIE OIEHOYHOTO XapakTepa
pabOTHUK HKMEET TMPaBO JOMOJHHUTH 3asBJICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHHUS);

- TpeboBaHne 00 W3BENMICHWHM pabOTOmaTeNIeM BCEX JIUIl, KOTOPBIM paHee
ObUTM COOOIICHBI HEBEPHBIC WM HEMOJIHbIC TEePCOHAIbHBIC JIaHHBIC
paboTHHKa, 000 BCEX MPOU3BEJCHHBIX B HUX MCKIIIOUEHUSIX, UCIIPABICHUSX
WM IONIOJIHEHUSIX;

- 00kaJloBaHUE B CYy/1 JIIOOBIX HEMPABOMEPHBIX JACUCTBUIN Wi Oe3/1edCTBUS
paboroaarens rnpu oOpabOTKE U 3aIUTE €ro MEPCOHAIBHBIX IaHHBIX;

- TpeboBaTh OT oOlepaTopa YTOYHEHHS €ro IMEePCOHAIbHBIX JIaHHBIX, UX
OJIOKUPOBAHUSI WJIM YHUUYTOXKEHUS B CIIydae, €CJIM MEPCOHAJbHBIC JTaHHbIE
SBJIAIOTCS. ~ HEMOJIHBIMH,  YCTApPEBIIMMH,  HETOYHBIMH,  HE3aKOHHO
MOJIYYCHHBIMU WJIU HE SBJSIOTCS HEOOXOIUMBIMHU JJIsi 3asiBJICHHOM LIEeNH
00paboTKH, a Takke MPUHUMATh MPEIYCMOTPEHHbIE 3aKOHOM MEphI II0
3alllUTe CBOUX TPAB;

- TpeboBaTh MpeAocTaBieHUs WH(oOpMaIu, Kacarouieics oOpabOTKU €ero
MEPCOHANBHBIX JAHHBIX CYOBEKTYy IIEPCOHANBHBIX JaHHBIX WA €T0
MPEACTABUTENIIO OIMEPaTOpPOM TNpU OOpalllEHHH MO0 TpPH TOJTYyUYECHUU
3amnpoca CyObeKTa MePCOHANBHBIX JaHHBIX WJIN €T0 MPEICTaBUTEIIS.

6. Omeemcmeennocmov 3a HapyuwieHue HOPM, PEYyIUPYOUUX 00pAdOmKy u
3auiuny nepcoHaIbHbIX OAHHBIX PAOOMHUKA

6.1 Jluma, BUHOBHBIE B HApPYIICHUM HOPM, PETYJIUPYIOMIUX IOJy4YCHHUE,
00pabOTKy ¥  3allUTy TMEPCOHAIBHBIX  JAaHHBIX pabOTHHKA, HECYT
JTUCUUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, rpakJaHCKO-TTPABOBYIO WIH
YrOJIOBHYKDO ~ OTBETCTBEHHOCTh B COOTBETCTBUM  C  JICHCTBYIOIIUM
3aKOHO/1aTEJILCTBOM.

6.2 JIuma opraHu3aIM, IMOJYUYHBIINE B YCTAHOBICHHOM IOPSAKE JTOCTYI K
IEPCOHATbHBIM JTaHHBIM pPaOOTHHMKA, BHHOBHBIE B HapyIIEHWH HOPM,
PEeTYIMPYIONIUX MOJydeHHe, oOpaOdOTKy M 3alluTy IEPCOHAJIbHBIX JaHHBIX
paboTHHKA MIPUBIICKAIOTCS paboTomaTenem K JUCHUILIMHAPHOM
OTBETCTBEHHOCTHM B MOpsAAKEe mpeaycMorpenHoun c1.192, 193 Tpynosoro
kojnekca Poccuiickonn @Denepanuu, B HCKIKOYUTEIBHBIX CIydasix MOJJICKAT
YBOJBHEHHUIO MO NMOANMYHKTY B myHkTa 6 yactu mepBoit ctatbu 81 TpymoBoro
kogekca P® — pasriamnieHue oxpaHseMOl 3aKOHOM TaliHbI (rOCyJapCTBEHHOM,
KOMMEPYECKOM, CIyK€eOHOW W MHOM), CTaBIIeH M3BECTHOM PAaOOTHHKY B CBSI3H C
HCTIOJTHCHUEM UM TPYIAOBBIX 0053aHHOCTEH.

7. 3aknwuumenvHvle NOJIOHCCHUS

Hacrtosimmee I[lonokeHue BcTymaer B 3aKOHHYKO CHJIY C MOMEHTa
YTBEPXKACHUS €ro 3aBEAYIONIUM YUPEKJICHUEM U JIEHCTBYET A0 YTBEP>KICHUS

9



HOBOTI'O ITOJIOKCHHA.

3asenyromuit MB/IOY 1PP
n/c Ne 51 «PocTox»
A .B.Manukosa
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